
MME Key Employee Checklist /Instructions - MM012 Revised 04/06/16

 CITY OF LAS VEGAS       Fax (702) 382-6642  
 DEPARTMENT OF PLANNING    TDD (702) 386-9108   
 BUSINESS LICENSING DIVISION    E-mail us at mme@lasvegasnevada.gov  
 333 N. Rancho Dr., 6th Floor        
 Las Vegas, NV 89106 

REQUIREMENTS:

GENERAL INFORMATION:

MME KEY EMPLOYEE CHECKLIST/INSTRUCTIONS
DEFINITION:

LVMC 6.50 -  Key employee - an employee designated by a business licensee to oversee the operations of the business in the absence of 
the licensee.

If you have been found suitable as a key employee in Clark County within the last 2 years, please submit your approval from Clark 
County.  You will NOT need to go through an additional background check with the City of Las Vegas.
LVMC 6.95.090 - Medical marijuana establishment - Licenses. 
(D) Prior to issuance of a license, the licensee must designate one principal, all key employees and all management personnel to 

demonstrate competence in local regulations as evidenced by a written demonstration administered by the Director.
LVMC 6.95.110 - Medical marijuana establishments-General requirements and restrictions. 
(B) At least one qualified person shall be on the premises of a medical marijuana dispensary at all times during the hours of operation.  

For purposes of the preceding sentence, a "qualified person" means a principal who has been approved for suitability pursuant to 
LVMC 6.06.06 or a key employee who has been approved for suitability pursuant to that Section.

Personal History Form - PL125

MME Owner/Key Employee Form - MM011

Letter of Appointment (Letter from owner identifying you as the key employee/manager; letter must also state who you will be 
replacing and the status of the person you replaced.)
Certified copy of Birth Certificate OR one of the following:

Copy of Permanent Resident Card Naturalization Certificate Employment Authorization Card

U.S. Military Discharge Form DD2214 or equivalent if served in another country, if applicable

One (1) current photo of head and shoulders, passport size--approximately 2" x 2" (Must be less than 30 days old)

Driver's License or State-issued Identification Card

Work Card

Must take the online MME educational test (written demonstration) and have a passing score of 80% or higher

FEES:  (All fees are non-refundable)

CLV Processing Fee:  $100.00

LVMPD Suitability Fee:  $150.00 per person being investigated

If your items need to be notarized, a license technician can assist you with this during your appointment for an additional $5.00 
per signature.

NOTE:   The Las Vegas Metropolitan Police Department will make arrangements with the applicants requiring fingerprinting 
after their application is referred to them.  You will be advised of any additional fees by LVMPD.

***IMPORTANT***
Applications are taken by appointment only, Monday through Thursday.  Call (702) 229-1840 for appointment. 

If you are more than 15 minutes late, your appointment will be cancelled. 
Read all application instructions carefully and submit all required documentation.  Incomplete applications will not be 

accepted and your appointment will be cancelled. You will need to call back to reschedule. 
  

Return this Checklist with the original application packet PLUS a copy of the original application packet. 
If we make any copies, you will be charged $1.00 per page.  Notary services are also offered in our office for a fee.  

http://www.lasvegasnevada.gov/AppForms/clvcontact.asp?contact=Business%20Licenses
http://www.lasvegasnevada.gov/cs/groups/public/documents/document/dhn0/mday/~edisp/tst002137.pdf
http://www.lasvegasnevada.gov/cs/groups/public/documents/document/dhn0/mday/~edisp/tst002140.pdf
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